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1. O0mue H0JIOKEHES

1.1. Hensio nanHoro ITONOXEHHS ABNAETCA 3alIWTA NMEPCOHATLHBIX NAHHLIX PaGOTHHKOE’ or-.ﬂ%aiiiuuormpoaaﬂnuro
e
JOCTYyIIa, HEIPABOMEPHOTO MX MCTIONB30BAHMS HIIH YTPATEL.

1.2. Hactosmee [onoskeHne paspaboTaHo Ha OCHOBaHKH cTaTeit Koncturywmi P®, Tpymosoro Komexca PO, Kozexca 00
aIMUHUCTPATUBHBIX MNpaBoHapyweHusx P®, [paxnanckoro Kopexca P®, Vromonoro Komekca P®, a Ttakxe
DentepatpHOro 3akoHa “06 nHdopMalmHi, HHOOPMATH3ALHH U 3a1uTe HHGOopMaIyu”

1.3. TlepcoHanpHBle NaHHBIE OTHOCATCA K KAaTeropuH KoH(uacHimanbHol uHpopMmaimu. PexxuM koHOUIEHIHAIBHOCTH
MEPCOHANTLHBIX JAHHBIX CHAMAETCA B CTydasx 06e3NWYHBaHHA HIH 0 UCTEUCHUH 75 JIET CpOKa XpaHEHHs, €CIIH HHOE HE
OIIpeNeIEHO 3aKOHOM.

1.4. Hacrosmmee ITonoxedue YTBEPXKIAACTCA H BBOOAUTCS B JIEHCTBHE NPUKA30M AUPCKTOpa U ABJIICTCA 00s3aTeNbHBIM [UTA
HUCIIOJTHCHHUA BCEMHU pa60THHKaMI/I, HUMEINUMHU A0CTYTI K NEPCOHAIbHBIM NaHHBIM COTPY ITHUKOB.

2. [ToHsiTHE H €COCTAB NEPCOHANBHBIX AAHHBIX

2.1. TlepcoHanbHble pnaHHbIE paboTHMKAa — WH(oOpMaunus, Heobxoaumas paboOTOmATEMO B CBA3H C TPYAOBHIMH
OTHOLICHUAMH M Kacaronipecs KOHKpeTHoro paborHuka. Iloa mHQopManueil o paGoTHHKax NOHMMAIOTCS CBENCHHA O
dakTax, COOBITHAX M 0OCTOATENILCTBAX KU3HH PAOOTHHKA, MMO3BOIAIOINKE HACHTUGUIUPOBATD €TI0 JIHIHOCTb.

2.2. B cocTaB NIepCOHANBHBIX JaHHBIX pa0OTHHKA BXOIAIT:

- aHKETHBIE U 6norpaduyeckie TaHHLIE,

- ofpazoBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXKE;

- CBEJICHUA O COCTaBE CEMBH;

- MACTIOPTHEIEC AAHHBIE;

- CBEJICHHA O BOMHCKOM YHETE;

- CBeJICHHA 0 3apaboTHO# IUIaTe COTPYAHHKA;

- CBE/ICHHA O COLMANIBHBIX JIbIOTaX;

- CIIELUATEHOCTD,

- 3aHMMaeMas JOIKHOCTB;

- HUTHYHE CYTUMOCTEH;

- aJpec MECTa JKUTEIbCTBA;

- JOMaIIHUH TenedoH;

- MecTO paboTEI HIIH y4eObl YWICHOB CEMBH H POACTBEHHHKOB;
- XapaKkTep B3aNMOOTHOIICHUII B CEMEE;

- COAEPXaHue TPYAOBOTO JOT0BOPA;

- COCTaB ICKJIApUPYEMBIX CBEACHUN O HATMYUY MAaTePHAILHBIX HEHHOCTEH;
- cofiepKaHue AeKIapalyH, MOJaBacéMOH B HAJIOTOBYIO HHCIIEKIIHIO,
- MOJJIMHHKAKH M KOTIMH MPHKa30B 10 JHYHOMY COCTaBY;

- IMYHbIE [eNa H TPYAOBbIE KHIKKH COTPY JHUKOB;

- OCHOBaHUA K NIpHKa3aM 10 JTHIHOMY COCTaBY;

- Jiella, coAaepXXallue MaTEpHaIbl IO TIOBBIIICHHUIO KBaJII/I(I)I/IKaI.lPIH H TIEPENOATOTOBKE COTPYIHHKOB, HX aTTECTallUH,
CIIy>KC6HI>IM pacciei0BaHNsAM,

- KOIIMH OTYETOB, HAIIPABIsACMBIE B OPraHbl CTATUCTUKU.




23 HaHHLIe JOKYMECHTB! SABJISIFOTCS KOHqJHIlCHI.[HaJIbHLIMH, XOTs, YUUTLIBASA UX MACCOBOCTb U €JUHOE MECTO O6pa6OTKH H
XPpaHEHHA - COOTBCTCTBy}OLHHﬁ l"pH(b OrPaHHYE€HHSA Ha HUX HE CTABHTCH.

3. O6paboTKa NepcoOHANLHBIX JAHHBIX

3.1. Toa 06padoTkoit MepcoHaILHBIX IaHHBIX PABOTHHKA TIOHHMAETCS TONy4€HUE, XpaHEHHE, KOMOMHUPOBaHKe, nepeaya
K TH000e ApYToe HCTO1b30BaHHE NIePCOHATBHBIX AAHHBIX PAOOTHHKA.

a -

3.2. B measx oGecrieueHis npaB H CBOGOI 9€10BeKa M [paXIaHWHA pabOTONATEND U €r0 MPEACTABUTENH MpH 06paboTke
FRDCOEATHHBIX JaHHBIX paboTHHKA 00SA3aHE COOMoaTh CleyolKe 06IHe TpeGoBAHMS:

3.2.1. OGpaboTka MepcoHATbHBIX IAHHWX PaGOTHHKA MOMKET OCYLIECTBIATHCS HMCKIIOYHTEIBHO B uensx obecnedeHus
COOM0 ZSHMA 32KOHOB H HHBIX HOPMATHBHBIX NPABOBBIX AKTOB, COAEHCTRUA paboTHHKAM B TPYIOYCTPOHCTBE, 06YUECHHH H
FPOISIOKSHIE N0 CIykOe. olecreueHHs IMYHOM 6e30TMacCHOCTH paGOTHHMKOB, KOHTPONS KOJM4ECTBA M KadyecTsa

B EORHAEMOH PAGOTH H 0decneyeH s COXPAHHOCTH HMYILECTBA.

[Tpir onpedencHun o6bema M colepKaHus, 06paGaTHIBAEMBIX NEPCOHANBHBIX AAHHBIX paboTHHka paboTonmarens
# DYKOBOACTBOBAaTLCA KoHcTHTyuMed Poccuiickoit @enepanun, TpynossiM KogekcoM M MHBIME ¢benepabHLIMU
FEROHEMM

- ”O.T}‘JEHiie NCPCOHATLHBIX AaHHBIX MOXET OCYIIECTBIATECS KaK OyTeM NPCACTAaBJICHUA UX CaMUM paﬁOTHI/IKOM, TakK
»IYTOM HOTYYCHHSA HX H3 HHBIX HCTOYHHKOB.

o i

5> HEP'COHEL'IBHNC JaHHbIE CACAYET MOJy4YaTh Yy Hero camoro. Ecim TNICPCOHAIBHLIC TAaHHBIC paGOTHI/IKa BO3MO2KHO,
HQTYHHMTE TOABKO M T‘peTbeﬁ CTOPOHEBI, TO paGOTHI/IK JIOJIKEH OBITH YBCIOMIICH 06 3TOM 3apaHee U OT HEro JOJKHO OBIThH
NOFYERHO NHCbMeHHoe coriacHe. PaboToparens JOJIKCH COO6H.II/ITB pa60THm<y 0 [OCIAX, NpeAnoJaraéMbIX UCTOYHUKAX U
cnocodax NMOTYHEHHA NePCOHATBHBIX HAHHBIX, 4 TaK XK€ O XapaKTepe Mo IesKaliux TNOJIYHCHHIO TIEPCOHAIBHBIX NJAHHBLIX U

ROCIRACTBHAX OTKA3a pa()OTHHK& JaTb MHCBMEHHOEC COTIacHE Ha MX NOIYYCHHE.

3.2.5. PagoToaareas He HMeeT Mpaga I0y4aTh W 06PaGaTHIBATE HEPCOHAILHbIE AAHHBIC PpabOTHHKA O €ro MOJHTHYECKHX,
PSIHIHOZHBIX H HHBIX YOCAKAEHHAX W YaCTHOM XKU3HH. B CITydasx, HENMOCPENCTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYROBBIX
OTHOIUCHHH AaHHbIe O YaCTHOH XH3HM paGoTHUKA (MHGOPMALHA O KH3HENEATENBHOCTH B Cepe CeMEHHBIX OBITOBBIX,
THYHBIX OTHOIIEHHH) MOTYT OBITh NOMYHYEHB! H 06paGoTabl paboOTONATENEM TONLKO C €r0 HHCHMEHHOTO COIACHSL.

3.2.6. PaGoToaaTelp He WMeET NpaBo MOAyYaTh W 06pabaTeBaTh NepcoHalIbHEIE NaHHbIE PA0OTHHKA O €ro 4JIEHCTBE B
OOUICCTBEHHBIX OOBEIHHEHHAX WIH ero mpoQ)COlO3HOH NEATENLHOCTH, 33 MCKIIOYCHHEM CIIy4aeB, TPETyCMOTPEHHBIX

e 1epaibHLIM 38KOHOM.
3.3. K obpaboTke, nepenaue # XpaHEeHHIO NEPCOHATLHBIX JAaHHBIX PaGOTHHKA MOTYT HMETH JOCTYTI COTPY AHHKH:

- OyxraiTepus;

COTPYAHHKH KaApOBOH CITyKOBI;

COTPYIHHKH KOMTMBIOTEPHBIX OTHEIIOB.

3.4. Mcnons3oBaHue MNEpCOHATBHBIX JAaHHBIX BO3MOXHO TONBKO B COOTBETCTBHH C LENSIMH, OTNPENENTMBIIAMH  UX
HOJTy4eHHe.

3.4.1. TlepcoHanbHbIe IaHHBIE HE MOTYT GBITh HCTOIB30BAHBI B LIEJIAX NPUYMHEHUS UMY LIECTBEHHOTO U MODAIBHOTO Bpeaa
TP@X[aHaM, 3aTpyIHCHUs PEATH3ALMA MpaB M CBOOOA rpaxman Poccuiickoit Menepauun. OrpaHHYeHHE NPaB TPaxIaH
Poccuiickoli @enepauny Ha OCHOBE HCIIONB30BaHUS MHAOPMALUMH 06 MX COLMATLHOM MPOUCXOXKACHUH, O PAaCOBOM,
HALMOHANbHOH, A3BIKOBOH, PENMrMO3HON M NapTHHHOA NPHHAMIEKHOCTH 3ATPEIICHO K KapaeTcsi B COOTBETCTBHH C
3aKOHOIATENbCTBOM.

3.5. Tlepenaya mepcoHabHBIX NaHHBIX PaGOTHHUKA BO3MOXHA TOJNBKO C COINACHS PabOTHHKa WM B Cy4asx, MPAMO
NPEIYCMOTPEHHBIX 3aKOHOAATENBLCTBOM.

3.5.1. Ilpu nepenaye NepcOHANBHBIX JaHHBIX PaGOTHUKA PaGOTOAATENb JOIKEH COBMOIATD creaylolue TpeboBaHu:

- He CoOOIATh NepcoHaNbHBIE JaHHbIE PaGOTHHKA TPEThEH CTOpOHe 663 MHCHMEHHOTO COrTACHS paboTHuKa, 3a
HCKJTIOYEHHEM CITy4aeB, KOTIa 3TO HEOOXOAMMO B LENSX NMPeXyNpPexXIEHHs YIPO3bl KH3HH M 3MOPOBbI0 PaGOTHHKA, a
TAKKe B CIy4asX, yCTaHOBJIEHHBIX (eepaibHbIM 3aKOHOM;

- He coo0InaTe NEPCOHANIbHBIE JaHHBIE pa60THm<a B KOMMEPYCCKHX LENAX 6e3 ero MUCHEMEHHOTO corjlacud,

- TPEoyNpeanTs MU, MOJyYarUHX NePCOHANbHBIC NaHHble PaGOTHHKA, O TOM, 4YTO ITH JAHHBIE MOTYT OBITh
HUCT0/1b30BaHb! THIUb B LIEAAX, LIS KOTOPBIX OHHM COOOLIEHBI, ¥ TPeOOBaTh OT 3THX JIML MOATBEPKACHHSA TOTO, 9TO 3TO
npaBuiIo codaoaeHo. JIHua, mosyyalomue nepcoHalbHbIe JaHHble paGOTHUKA, 0GM3aHbI cOOMOIaTh PEXHUM CEKPETHOCTH
(koHQHUaeHLMaTEHOCTH). JJaHHOE TIONIOXKEHHE He PaclpOCTPAHAETCS Ha OOMeH NEPCOHANBHBIMY JTAHHBIMH PaGOTHHKOB B
NOpAIKe, YCTaHOBIEHHOM (elepalbHBIMH 3aKOHAMHU;

- PaspeliaTh A0CTYN K TNEPCOHANBHBIM JaHHBIM PaGOTHHKOB TOJNBKO CNELHMANBHO YIMONHOMOYCHHBIM JIANAM,
OTIpeAeIEHHbIM TIPHKA30M 110 OPraHW3aUMM, MPH 3TOM YKa3aHHbIE JIMIA JOKHBl MMETh NPABO IONyHaTh TOIBKO TC
MePCOHATbHEIE NaHHBIE PaDOTHHKA, KOTOPbIE HEOOXOIUMBI JUISl BBIOJIHEHHUA KOHKPETHBIX (hyHKIIHH;



- He 3aNpaluBaTh HHPOPMALMIO O COCTOSIHHU 3J0POBbs PabOTHHKA, 33 HCKIIOUEHHEM TeX CBEIICHMH, KOTOPBIE OTHOCATCS
K BOIPOCY 0 BOSMOKHOCTH BbIIOJIHEHHA PaGOTHUKOM TPYHO0BOH By HKLHHK;

- TicpeiaBath NIEpCOHANILHBIC NAHHEIE PaGOTHHKA MPEACTABUTE/NAM PaGOTHUKOB B MOPAIKE, ycTanosneHHOM TpynoBbIM
Konekcom, u orpaHianBath 5Ty MHYOPMALHIO TONBKD TEMA TNICPCOHANBLHBIMII IAHHBIMH PAaOOTHHKA, KOTOPBIE HEOGXOIHMbI
U BBITIOJIHEHHUS YKA3aHHBIMHU [TPEJICTABUTENAMHE UX (yHKLHIA.

3.5.2. Tlepepaya NepCOHANBPHBIX NAHHBIX OT ACpKATeNIl UM €ro NpeJCTABUTENCH BHENIHEMY MOTPEOHTENO MOKET
AOMYCKATECA B MUHUMATLHBIX 00beMaX | TOJBKO B LIENISX BBITOIHEHHS 337334, COOTBETCTBYIOWUX OOBEKTHBHOMN IPHYMHE
cOopa 3TUX JaHHEIX.

3.5.3. Ilpu nepenade NEPCOHATLHBIX NAHHBIX PaGOTHHKA TNOTpEeOUTENsIM (B TOM YHCIE M B KOMMEPYECKHX Hessix) 3a
TIPCACTIE! OpraHM3auuK paboTonaTeNnb He NOIKEH COOBLIATH 3TH NAHHBIE TpeTheit CTOpOHE 0€3 IHCHMEHHOrO COIIAacHs
PalbOTHHKA, 33 HCKIIOYEHHEM CIyYaeB, KOT/[A 3TO HEOGXOMMMO B IieNiX NPEeIyNpEexAeHUs YIPO3l KH3HA U 3A0POBEIO
PaGOTHUKA I B CITy4asiX, YCTaHOBNEHHBIX (helepaTbHBIM 3aKOHOM.

3.6. Bce Mepnl kOH(UICHIHATLHOCTH npu c6ope, 00pabOTKE W XpaHCHHM IePCOHATLHBIX JAHHBIX COTpYZAHHKA
PacNpOCTPaHAIOTCA KaK Ha OyMaXKHEIE, TAK H Ha SJ€KTPOHHBIE (aBTOMaTH3HpOBANHbIE) HOCHTETH MHPOPMALHH.

3.7. He nomyckaetca oTBeyaTh Ha BOIPOCHI, CBA3AHHEIR C nepefaielt nepcoHaNbHO HHpOPMayy 1o TenedoHy win
taxkcy.

3.8. XpaHe}me TNEPCOHANBHBIX AAHHBIX AOJDKHO NPpOHCXOIUTh B MCPSIKE, HCKIMIOYAromeEM HMX YTpaty HWIH HuX
HETIPaBOMEpHOE UCIIOJIb30BaHHE.

3.9. Ilpy NpHHATHY pelNeHHMt, 3aTPArHBAIOIIHX MHTEpechl paboTHMKa, PaboToNaTeNb He MMEET NMpaBa OCHOBHIBATHCSA HA
TICPCOHANBHBIX NAHHBIX PAOOTHHKA, MOMYIEHHBIX HCKIIOYHMTENLHO B Pe3yNbTATE HX 4BTOMaTH3HPOBAHHON 00paboTKH UK
JICKTPOHHOTO Noy4YeHus. PaboTofaTeNnb yUMTEIBAET INYHbBIE KAYECTRA paboTHHKa, ero 106POCOBECTHEI U 3¢ dexTHBHBIIH

Tpya.

4. TocTyn K nepeonanbHbIM JaKHLIM
4.1. BayTpenunit noctyn (ROCTyn BHYTpH OpraHHM3amyy).
4.1.1. [IpaBo nocTyna K nepcoHaIbHEIM AaHHBIM COTPY/THHUKA HMEIOT: i
- AUPEKTOp OpraHU3alUH; b
- caM pabOTHUK, HOCHTEINh JAHHEIX.
- Apyrue COTpYTHUKH OPraHH3alluK NPH BHINOTHEHUH HMU CBOMX CITYKeGHLIX 06S3aHHOCTEH.

4.1.2. TlepeyeHsb UL, UMEIONMIMX NOCTYI K TICPCOHANBHBIM NaHHEIM PaOOTHHUKOB, ONpEAENAETCS TIPHKAZOM IUpeKTOpa
OpraHH3allyH.

4.2. BHemHu# 1ocTym.

4.2.1. K 4nciy MaccoBsIX NOTpeGHTeNel epCoHanbHBIX JAHHBIX BHE OpraHi3allii MOKHO OTHECTH IOCYIapCTBEHHBIE U
HEroCy 1apCTBEHHBIE (YHKIMOHAIBHBIE CTPYKTYDHI: ‘

- HAJIOrOBbIE HHCIIEKI(HH;

- NIPaBOOXPARMUTEIILHBIE OPTaHEL;

- OPraHbl CTATHCTHKMY;

- CTPaXOBBIE areHTCTRA;

- BOGHKOMATHI,

- OpTraHBl COMUAIBHOTO CTPAaXOBAHMUS;

- NEHCHOHHEBIE DOHIE;

- Pocobpramsop;

- TOJpasfeNeHUs MyHULMNANBHBIX OPraHOB yIIpaBICHHS;

HOKYMEHTBI MOTYT OBITE PEOCTABICHbl NaHHBbIM COTpPYAHUKAM  TOJBKO IIOCIIE ITUCHBMEHHOIroO YBECOOMIICHHA U C
TNIpENBbABIICHUEM CJIy)KeﬁHOFO YAOCTOBCPEHUA, HA APYTUX JIHL, B TOM 4YHCIe COMPOBOXAAIONIUM HE pacnpocTpanseTcs.
HOKyMeHTLI NPEAOCTABILIIOTCA TOJIBKO ONHOMY TNPOBEPAIOIICMY ITON HA30pOM COTpYIHHKA opraHu3anuv, KOIIUH
NOKYMEHTOB HE BBIIAKOTCS, U HE paspeiaercs ux KOIIHPOBATh.

B oTkpeIToM nocTyne Moxker GBITh TONBKO HaHHbIE PEKTOpa U1 IIPOBEPAIOLIHX. MHCTAHITHIA,

4.2.2. Han30pHO-KOHTPOJIbHBIE OPTaHBI HMEIOT MOCTYT K HH(OPMAIMHU TONBKO B chepe CBOEI KOMITETEHIHH.




4.2.3. Oprasmsalmy, B KOTOpIE COTPYZHHK MOXET OCYIIECTBISTH NEPEYHCIICHAS JICHEXHBIX CPEACTB (CTpaxoBLIe
KOMIIaHHH, HEroCylIapCTBEHHBIE MEHCHOHHbC (OHIBI, ONArOTBOPHTEIBHEIE OPTAaHHM3AIMM, KPEAHTHHIE YIPEKACHHS),
MOTYT NNy TUTH AOCTYI K NMEPCOHATLHBIM IAHHBIM paGOTHHKA TONBKO B CITydae Ero IMChMEHHOTO PaspelleHH.

4.2.4. Jlpyrue oprauusaiuy.

Caenenus 0 paboTaiomeM COTPYHHKE WK Y€ YBONEHHOM MOTYT GHITH NPEIOCTABIIEHbI XPYTOH OPTAHH3AIMH TOJLKO C
IHCHMEHHOTO 3a1pOCa Ha 6J1aHKe OpraHH3aIHH, ¢ NPUIOXKEHHEM KOITMH HOTAPHATBHO 3aBEPEHHOTO 3aABJICHHA PabOTHHKA.

TlepcoHanbHEle JaHHBIE COTPYAHWKA MOTYT GBITh IPENOCTABIICHEI POICTBEHHHKAaM HIIH YJICHAM €TI0 CEMBH TOJBKO C
MHCBMEHHOI0 PaspeleHHs CAMOT0 COTPY AIHUKA.

B ciyuae passosa GbiBmas cympyra (Cynpyr) MMEIOT NMpaBo o6paTHTLCA B OPTaHM3aLMIO C NMACBMEHHBIM 3aMpPOCOM O
pasmepe 3apaGoOTHOI MaTsl cOTpy AHHKA 6e3 ero cornacus. (VK P®).

S. 3aMTa NePCOHANBHEIX JAHHBIX

5.1. TIox yrpo3oif Wik ONACHOCTEIO YTPAThI NEPCOHANEHBIX JAHHBIX MOHHMAETCH ¢IHHATHOE I KOMILIEKCHOE, pealbHoe
WIH TIOTEHIHAILHOE, aKTHBHOC MITH ITACCHBHOE MPOSBIECHHE JMOYMBIIUIEHHBIX BO3MOKHOCTEH BHEIIHUX I BHYTPEHHHX
HCTOYHHKOB yIpO3bl CO3/1aBaTh HEOIATONPHATHbIE COOBITHSA, OKasBIBAaTh AECTAGWIM3HPYIOmEe BO3AEHCTBHE Ha
3aIMUmaeMyIo HHGOPMAIIHIO.

5.2. Prck yrpossl JoGBIM HH(POPMAIHOHHBIM pecypcaM CO3JAlOT CTHXHHAHBIE O€ACTBHMA, SKCTPEMallbHbIE CHTYAIUH,
TCPPOPHCTHIECKHE NCHCTBHSA, aBapUH TEXHHUECKHMX CPENCTB U JIMHHM CBA3M, Apyrue OOBEKTUBHBIE OGCTOATEBCTBA, 2
TAKKE 3aHHTEPECOBAHHBIC H HE3aHHTCPECOBAHHEIE B BO3HUKHOBEHHH YIPO3HI JIHLIA.

53. 3amWTa nNepCOHANBHBIX JAHHBIX NpPENCTABISET COOOM  KECTKO PEIIaMEHTUPOBAHHBI M JUHAMHYECKH
TCXHOJIOTHYECKMH  Hpouece, MpeayNpexAalolluii HapylIeHWe IOCTYIHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH M
KOH(HICHIMANLHOCTH NEPCOHANLHBIX JaHHBIX H, B KOHGUHOM CHETe, obecreunBaonMii TOCTATOYHO HANEKHYIO
Ge3omacHoCTs HHGOPMAIUK B MPOLIECCE YIPABICHUECKOH H ITPOH3BOACTBEHHOM ACATENILHOCTH KOMIIAHNM.

5.4. 3amMTa NEPCOHATBHBIX JAHHBIX PAGOTHHKA OT HEMPABOMEPHOTO MX WCIIONB30BAHMS WK YTpaTsl HOMKHA OBITH
obecniedena paboTonaTeneM 3a CYET €r0 CPEICTB B TIOPANKE, YCTAHOBIECHHOM denepanbHEIM 3aKOHOM.

5.5. “BHyTpeHHAs 3amuTa”.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAHKUMOHMPOBAHHOTO AOCTYNA K NEPCOHATLHBIM JAHHBIM SBISETCH, KaK MNPaBHIIo,
TEpCOHAN, paboTaromKi ¢ JOKyMeHTaMH ¥ 6a3aMH JaHHbIX. PernameHTars JOCTyNa NMepcoHana K KOH(QHUIEHUHATLHEIM
CBENCHUAM, NOKYMECHTaM M 6a3aM JaHHBIX BXOJMT B YHMCJIO OCHOBHBIX HANDABICHHI OPTaHW3ALMOHHON 3aIIHThl
MHpOPMallMM M TIpe[Ha3sHAaYeHa Ui PAsTPAHHYEHHA MONHOMOYHI MEXIY PYKOBOIUMTENSAMH H CHEHUAIACTAMH
OpraHM3alnH.

5.5.2. Jina obecnieueHns BHY TPEHHEH 3a1IMTHI EPCOHANBHEIX AAHHBIX PabOTHHKOB HEOGXOMHMO COGIOATE A MEp:

- OIpaHMYCHHE W pEerlaMeHTalls CcocTaBa paGOTHHKOB, (YHKIHOHANHLHBIE OGI33HHOCTH KOTOpBIX TpebyroT
KOH(UYICHINANbHBIX 3HAHUI,

- CTpOTo¢ M3GUpaTENLHOE H 0GOCHOBAHHOE PACTIPENENEHHE JOKYMEHTOB 1 UH(YOPMaLHH MEXTY PabOTHHKAMH,

- PAlMOHANBHOC pa3MelmeHHE pabodnux MeCT palOTHHKOB, [PM KOTOPOM MCKIIOYAIOCh ObI 6eckoHTpONBEHOE
HCIOJIE30BaHKE 3aMIMINAaeMOi HHOpMaLHy;

- 3HaHHe PaGOTHMKOM TPeGOBaHMII HOPMATHBHO — METONMYECKHX AOKYMCHTOB IO 3alIMTe MH(MOPMAalMH H COXPaHEHHH
TAHbI,

- HAINYKE HEOOXOMUMBIX yGJIOBHﬁ B NMNOMCIIECHUH Ik pa60T1,1 C KOH(I)I/II[CHHH&JIBHBIMI/I JNOKYMEHTaMH U Oazamu JaHHBIX;

- OTIPCACJICHHE M DETIIaMEHTAlMA COCTaBa PaGOTHMKOB, HMEIOIIHX MPaBO NOCTYNa (BXOAA) B TOMEIIEHHE, B KOTOPOM
HaXO[MTCS BEIYHCIIMTENbHAA TEXHHKA;

- OpraHH3aLHs [OPAAKA YHHITOXKEHHA HHPOPMALHH;
- CBOEBPEMCHHOE BRIABJICHHE HapYMICHHA TPeGOBAHUH Pa3pemIHTeENbHOM CHCTEMH IOCTYTIa PaGOTHHKAMY,

- BOCTIMTaTe/IbHaA M pasbACHMTENbHAA paboTa C COTPYAHHKAMH TNO NPELyNPEXNACHHIO YTPAThl LEHHBIX CBENCHHI npH
pabote ¢ KOH(GHACHIHATLHHEMHA JOKYMCHTAME;

* HE JOMyCKACTCH BRINAYa JIMMHLX AE/ COTPYAHHKOB Ha paGodHe MecTa. JIWUHKIE fie/la MOTYT BBLIABATHCA Ha paGouue
MECTa TOJILKO JTMPCKTOPY, pabOTHHKY KaAPOBOTO OTAEA.

5.5.3. 3ammTa NEpCOHANBEHLIX JAHHKIX COTPY AHHKA HA ACKTPOHHBIX HOCHTEJIAX.

Bce nanxu, conepixaliie nepcoHaNbHLE NAHAKE COTPYAHHKA, A0KHB ObITh 3AUIHIIEHE] napojieM, KOTOpEIif coobmaeTcs
PabOTHHKY KaApOBOrO OTAENA  PYKOBOAMTENO Ciy®06 HHBOPMALHOHHLIX TEXHOIOT M.

5.6. “BHemHAA 3amuTa”.



5.6.1. Jina sammTHl KOHQHIECHIUMANEHOMN HHOpMALMKM CO3NAIOTCA LeNEHANPABNCHANE HEONATONPHUATHWE YC/OBHS H
TPYAHONPCONONMMbIE MPEMATCTBHA [UIA JIALA, MBITAIOLIErOCS COBEPIIHTH HECAaHKIMOHHMPORAHHKIH NOCTYN M OBNaficHHE
HHpopmanmeit. Lemsio u pesynsTaToM HECaHKIHOHHPOBAHHOTO NOCTyNa K MH(OPMANHOHHBIM PECYpPCaM MOXeET GbITh He
TOILKO OBNAACHHE LECHHBIMH CBENCHWAMH H HX HCNOJNB30BaHHE, HO M HX BHIIOW3MEHEHHE, YHUITOXEHHME, BHECSHHUE
BHpYCa, IoIMeHa, GparbCHPHKAUS CONePKAHUA PEKBU3UTOB LOKYMEHTA M JIp.

5.6.2. TIoX IOCTOPOHHHM JIMIIOM NOHKMAETCSA JH0G0E U0, He HMEIOMmee HEMOCPEACTBEHHOTO OTHOINEHMS K AEATEILHOCTH
KOMUaHWH, MOCETUTENH, PAOOTHHKH IDYTHX OPTAaHM3ALHOHHLIX CTPYKTYP. ITocToponHHe nHUIA He NODKHBI 3HATEH
pacnpefieneHue QyHKuul, paGodme IPOLECCH, TEXHOJOTHIO COCTaBNeiMA, OGOPMIICHHs, BENECHMA H XPAHCHHS
AOKYMEHTOB, JIeJT X pab04YMX MaTepHAIOB B OTAE/E NIEPCOHANA. e

5.6.3. ina obecrieveHns BHEIHEH 3aHThE TIEPCOHATLHBIX NaHHBIX COTPYIHUKOB HEOOXOAMMO COBMIOAATE Pl Mep:
- IOPANOK IpHEMa, yIeTa H KOHTPOJIA AEATEIBHOCTH TIOCETUTENEH;

= OPOIyCKHOW PEKHUM OpraHH3aLKH;

- TCXHMUECKHE CPEACTBA OXPAHbl, CHTHAIH3AIIUH,

- HOPANOK OXpaHbl TEPPUTOPHH, 3AaHHH, NOMEIIEHHNH, TPAHCIIOPTHEIX CPEICTB;

- TpebOBaHNs K 3aIuTe HHGOPMAIIMH HpH ﬁmepnmonpoaannn U cobeceIoBaHusIX.

5.7. Bee nmua, cBA3aHHBIE C TIOJMydYeHHEM, 00paboTKOH H 3alIMTON NepCOHANBHBIX JIAHHBIX, O0A3aHBI TIOAITHCATH
00513aTENECTBO 0 HEPA3IIIALICHHH EPCOHANBHBIX JAHHBIX paboTHHKOB.

5.8. I1o BO3MOXHOCTH IepPCOHANBHEIE NAHHEIE 06e3TMIMBAIOTC. E

5.9. Kpome Mep 3aimuTsI MepCOHATLHEIX JaHHBIX, yCTAHOBJIGHHBIX 3aKOHOATCIIECTBOM, paboTonaTeny, paGOTHHKH H HX
TIPEACTABUTEH MOTYT BEIPA0ATEIBATS COBMECTHBIE MEPhI 3aLHTHI IEPCOHATBHBIX JAHHEIX paGoOTHHKOB.

5.10. JlanHble Ha COTPYIHMKOB MOTYT MPENOCTABIATECA 6€3 X COMTacHS A4 TIPOXOXKACHHS JTHLCH3MUPOBAHUA
OpraHu3auyeil 1o 06pa3oBaTENBHON NEATENLHOCTH, T.6. MPENoAaBATENN 1 PYKOBOIALOMIA COCTAB..

6. IlpaBa u o6s3aHHOCTH paGoTHHKA

6.1. 3akpernnenue npas paboTHUKA, PEITaMCHTHPYIOMIKX 3aLIUTY €70 NEPCOHANBLHBIX JAHHBIX, 00ECTIeYHBAET COXPAHHOCTE
NIOJTHO# K TOYHOH MHPOPMAIIHY 0 HeM.

6.2. PaGOTHMKM M HX NDECTABHTENH HOJLKHBI OBITh O3HAKOMJICHE HOX pPacluCKy € NOKyMEHTAMH OpraHH3aLuH,
YCTaHABIHBAIOLIMMH TOPSIOK 00pabOTKH MepCOHANBHEIX JAHHBIX paboTHHMKOB, a TakKe 06 MX NpaBax M OGA3AHHOCTAX B
3TOH 06nacTw.

6.3. B uensix 3amIMTH EPCOHATBHBIX JAHHBIX, XpasAmuxcs y pabotonarens, paGOTHHK HMEET PaBo:
- TpeGOBaTh UCKIIOYCHNAA M MCTIPABICHHS HECBEPHBIX HJIH HETIONHBIX NEPCOHAJBHBIX JaHHEIX.

- Ha CBOOOIHBIH GeCTUTATHBIA KOCTYN K CBOMM MIEPCOHANBHBIM AaHHBIM, BKJFOYas MPaBoO Ha MOJydeHHE KON 060
3AIMCH, CONepXkANICH NEPCOHANBHBIE aHHBIE,

- [ICPCOHANBHbIC NAHHbIE OLIEHOYHOrO XapaKTepa JONOMHHUTD 3ajBICHHEM, BHIPAKAIOMIIM €10 COOGCTBEHHYIO TOYKY 3PEHMA,;
- ONPEAEJIATH CBOMX NPEACTABUTENEH AIA 3aIIUTH CBOHX MEPCOHANBHBIX JAHHBIX;

- Ha COXpaHCHHWE U 3alIUTY CBOCH JIMUHOM U CEMEIHOIA TaiHEI.

6.4. PaboTHuK 0653aH:

- HepenaBaTe pafoTONATENIO WIM €ro NPeICTABHUTENO KOMILIEKC AOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX NEPCOHANBHBIX
AAHHBIX, COCTaB KOTOPBIX YCTaHOBNEH TpymoBeM kogekcoM PD.

- CBOCBPEMEHHO COO0MIAThL paﬁoronaremo 00 M3MEHEHNM CBOHX TNCPCOHANBHBIX TaHHBIX

6.5. PaGoTHMKH CTaBAT paGoTONATENs B H3BECTHOCTh 06 H3MEHCHHH (aMuIHH, MIMEHH, 0TYECTBa, HATH POXKAEHHS, 9TO
NONTyJaeT OTpaXXCHHE B TPYNOBON KHMKKE HA OCHOBaHHH NPENCTAaBICHHBIX JOKYMEHTOB. IIpH HeoOGXOAUMOCTH
M3MEHAIOTCA NaHHEIE 06 06pa30BaHmy, MPOGECCHH, CIEHATBHOCTH, NPHCBOEHHH HOBOTO paspsizia u op.

6.6. B nemax 3ammThl YaCTHOM KH3HM, IMIHON U ceMeHHOI Tal{Hbl paGOTHHKH HE JOIKHBI OTKAa3BIBATECA OT CBOErO IpaBa

Ha 06paGoTKy NepcoHaNbHBIX NAHHEIX TONBKO C X COLJIACHS, TIOCKOJIEKY 3TO MOXET MOBJIEYb NPHIWHEHHE MOPAILHOTO,
MAaTepHaTLHOTO Bpea.

7. OTBETCTBEHHOCTD 34 pasrJjialleHue KOHq)HIleHl.llflaJleOﬁ Hllq)OpMallHH, CBSI3AHHOM ¢ NEPCOHAIBHBIMH AAHHBIMHA

7.1. TlepcoHanbHas OTBETCTBEHHOCTh — OJHO M3 TJIABHBIX TpeGoBaHUi K OpraHmauuH (yHKIOMOHHPOBAHKS CHCTEMBI
3AUMTH IEPCOHANBLHOH HHDOPMALIR 1 06A3aTENBHOE YCIOBHE 06eCTIeYeH s 3 eKkTHBHOCTH 3TOM CHCTEMEL.




7.2, 1Opunuueckue u ¢u3NYECKHE TMIA, B COOTBETCTBUM CO CBOWMH IOJHOMOYHMSMH BJaACIOIIHE HHpOpMalkell o
rpaki1aHax, MONyYaloNMe U HCHONB3YIONHE €€, HEeCYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATEILCTBOM
Poccuiickoli @ezepauuu 3a HapyIIeHHe Pex)XHMa 3alIUTbl, 00PabOTKH K TIOPAAKA UCIIOMB30BAHMS ITOH HHopMaLUK.

7.5. PykoBOmMTENDb, pa3pellalomuii IOCTYN COTPYNAHHKA K KOHGHICHUMANLHOMY NOKYMEHTY, HECET MepCOHAIbHYIO
OTBETCTBEHHOCTH 32 JaHHOE pa3pelieHue.

7.4. Kaxkabi#t COTPYJHMK OpraHM3alUH, IMOTy4alomui A paboTsl KoHQHIEHIHA TLHBLT IOKYMEHT, HECET €ANHOIUYHYIO
OTBETCTBEHHOCTD 38 COXPAHHOCTE HOCHTENS H KOH(HAECHIHATLHOCTE HHGOOPMALIHH.

7.5. Jlula, BHHOBHbIE B HapyWIEHWH HOPM, PETY.MPYIOUIHX MOTy9YeHHe, 00paGOTKY M 3alMUTy NEPCOHAIBHBIX AAHHBIX
PabOTHHKA, HECYT NMCLMIUIMHADHYIO, aIMHHHCTPATHBHYIO. MPAKAAHCKO-PABOBYIO HJIH YrONOBHYIO OTBETCTBCHHOCTD B
COOTBETCTBHH C (helepalbHBIMH 3aKOHaMH.

7.5.1. 3a HEUCIIONHEHHE WM HEHAILIEKALIEe HCTIOHEHHE PaGOTHHKOM 10 €ro BHHE BO3N0KEHHBIX HA HETO 0GS3aHHOCTEN
110 CODNOACHHIO YCTAHOBJIEHHOTO NOPSKa PadoThl €O CBEACHHAMH KOHQHIEHUHATEHOTO XapaKTepa paGoToAaTe b BIpaBe
MPHMEHATH NpeaycMoTpeHHble Tpy10BeiM KoZekcoM AHCLHMIHHAPHEIE B3bICKAHHS.

7.5.2. JIoaAHOCTHOE JIMLO, B OOA33HHOCTL KOTOPOTO BXOAMT BeIeHHE NEPCOHANbHBIX NAHHBIX COTPYAHHKAa, OOS3aHBI
O0ECTIEUHTH Ka%kIOMY BO3MOXHOCTH O3HAKOMIECHHS C JOKYMEHTAMH H MaTepHallaMH, HEMOCPEACTBEHHO 3aTParuBalOIIHMHI
€ro npaea H CBODOIbI, EC/IH MHOE He MpEeIyCMOTPEHO 3aKoHOM. HenpasoMepHsiii oTkas B NPEAOCTABICHUA COOPAHHBIX B
YCTaHOBJICHHOM TIOpANKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPENOCTABICHHE TaKUX JOKYMEHTOB WIM HHOM
MHOPMALMK B CIyyasdX, MNPeIyCMOTPEHHBIX 3aKOHOM, NUOO NpPENOCTaBICHHE HEMONHON WM 3aBEJOMO JIOMKHOM
WHOOPMALHH — BIIEYET HANIOKEHHE HA IOHKHOCTHBIX JIHIT aJIMHHUCTPATHBHOTO WTpada B pa3sMepe, ONpeleieMOM
KonekcoM 06 aqMHHUCTPaTUBHBIX TPABOHAPY LIEHHAX.

7.5.3. B cooteerctBMH ¢ I'paxpanckum KomekcoM JMIA, HE3aKOHHBIMH METOHAMH NOJTy4YHBIIHE HHGPOPMALHIO,
COCTABIAIOLIYIO CJy)XeGHYIO TakHy, O0f3aHBl BOIMECTHTh HPHYHHCHHbIE YOBITKH, NPHUEM Takas e OOA3aHHOCTD
BO3J1aracTca ¥ Ha pabOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTS 3a HAPYLIEHNE HENPHUKOCHOBEHHOCTH YacTHOM JKM3HH (B TOM UHCAE HE3aKOHHOE
co0upaHuie WIH pacpoCTpaHeHHe CBECHUH O YACTHOMH XKH3HHU JIHIA, COCTABIIIONIETO €r0 JIMYHYIO HIIA CEMEHHYIO TaiiHy,
6e3 ero cornacus), HempaBOMEPHBIH JOCTYTT K OXPaHAEMOI 3aKOHOM KOMIILIOTEPHOH HHGOPMaLMH, HETIPABOMEPHBIH OTKA3
B MPENOCTABNIEHHH COOPAHHBIX B yCTAHOBICHHOM MOPAIKE IOKYMEHTOB M CBENCHHI (ECTM STH NEAHMS MPHUMHIIA BPEX
NpaBaM ¥ 3aKOHHBIM HHTEpecaM TIpalIaH), COBEPLICHHBIE JIMUOM C HCIOJB30BAHHEM CBOENO CIYXEGHOTO MOJOMKEHHA
Haka3blBaeTCA WTpagoM, AMOO JNHIIEHHEM MpaBa 3aHUMATE OTIPENEICHHbIE HOJDKHOCTH WM 3aHMMAThCS OIpeeNIEHHOM
JeATENbHOCTEIO, THOO apecTOM B COOTBETCTBHH ¢ YK PO,

7.6. HempaBOMepHOCTL AeATEbHOCTH OPraHOB TOCYNAPCTBEHHON BJIACTH M OpraHM3amuil 10 cGOPY M HCTIONB30BAHUIO
TIEPCOHANBHBIX NAHHBIX MOXET OBITb YCTAHOBJICHA B CYNE6HOM mopAKe.

C INonoxxeHnem o3HaKomeH(a):

Ne o/ ®.N.0. IMopnuco JarTa
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